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GUIDELINES FOR VISITING OUR PRODUCTIVE UNITS 

Riva1920 S.p.A. is pleased to welcome you at our headquarters.

During the visit, you will discover our productive units, the showroom and the Wood Museum.
Guided visits inside the productive departments are opened exclusively for adults over 18 years old. 
I the undersigned: (To be compiled in block capital letters )
	NAME:

	SURNAME:

	E-MAIL:

	OCCUPATION:
In case of student, specify your school/university 

	SOCIETY: 
In case of worker


Please respect the rules listed below:

· It’s forbidden to take photos/videos of any operations inside the productive department: pictures and videos not authorized cannot leave the building. Photos are allowed only inside the showroom and the Wood Museum. It is pointed out details/particulars pictures are forbidden. 

· Any visitors who use photographic material with the purpose for fac-simile reproductions or for sharing information to competitors in furnishing industry, Riva1920 is authorized to engage in legal proceedings with the purpose to protect the company’s privacy and the know how.
· The visitors must stay close to the group and close to Riva1920 staff employed for visits.
· The visitors are not allowed to get close to the machines at work. The safe distance between visitors and machines must be at least of 2mt.
· You must have a polite and respectful behavior requested by the working environment. 

· Compliance with the company rules about prudence, safety and privacy is mandatory.
· In case of emergency visitors must fulfil the obligations imposed by Riva1920 staff. 
It is noted that where one of the above conditions are violated, the responsible of Riva1920 is authorized to interrupt immediately the visit inside the productive unit or get away the person/people who don’t allow the continuation of the visit.
Please kindly be informed  that there are closed circuit security cameras inside and outside our Showroom.
Riva 1920 wishes you a pleasant visit.
Date and segnature
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